Housing Opportunities Commission of Montgomery County
Announcement Number:

PD18-08

Position Title:

Financial Analyst

Division/Department:

Mortgage Finance

Location of Job:

Kensington

Description: This position is responsible for financial analysis, financial modeling, and supporting the
underwriting and portfolio management functions within a major multifamily affordable housing
mortgage and bond portfolio. The position supports the multifamily underwriting function by preparing
financial analyses (including narratives), monitoring schedule and providing support for all financial
aspects related to the underwriting and financing of multifamily real estate transactions, as well as the
processing and monitoring the use of bond proceeds after closing. The position is also responsible for
understanding, summarizing and monitoring requirements contained in various legal documents and
helping to ensure regulatory compliance. The Financial Analyst will also provide administrative support
to the department by processing invoices related to multifamily bond issuances, managing escrow
accounts and processing loan servicing fees for loans within the portfolio, and assists in the development
and update of the department's budget.
Minimum Qualifications:
 Requires Bachelor's degree in finance or related field (Master’s degree preferred).
 Minimum of 3 years of experience in multifamily loan management, underwriting, servicing and/or
mortgage banking.
 Must have Excellent analytical, financial modeling skills
 Must have the ability to deal with people tactfully, effectively, individually and in a team .
 Must have excellent written and oral communication skills, and the ability to comprehend and
summarize legal documents.
 Must have the ability to manage competing priorities.
 Must have knowledge of real estate finance with emphasis on affordable housing finance.
 Must have extensive experience in Microsoft Word, Excel and PowerPoint.
 Ability to develop financial spreadsheets.
 Must have excellent interpersonal skills as well as oral and written communications kills.
An emphasis on the public sector, affordable housing or FHA or Fannie Mae/Freddie Mac multifamily underwriting is desirable. Must
be proficient in computer based applications including MS Excel, Word and PowerPoint.

An equivalent combination of education and experience may be accepted. Low income residents in Montgomery
County with the above qualifications are encouraged to apply.
HOC conducts criminal background checks, employment reference checks, and where applicable, reviews
driving records in determining suitability for employment. Selected applicants will be required to submit to preemployment drug and alcohol screening. Employment is contingent upon drug and alcohol test results.
Eligible Applicants:
Unlimited
Minimum Starting Salary: $57,766
Position Number and Grade: MO13, Grade24
Driver’s License:
License Required
Financial Disclosure:
May be Required
Posting Date:
Feb 23, 2018
Closing Date:
Open Until Filled
To apply, please submit a cover letter and resume or application to the Human Resources Office. Please
reference the Position Title and Position Number on your resume and/or cover letter when applying for this
position.
PLEASE NOTE: HOC Career and Term employees must submit employment applications within 5 business days
of Posting Date in order to receive first consideration.
HOC is an Equal Opportunity Employer.

